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Occupancy Permit Checklist 

Please use the Occupancy Permit Checklist to guide yourself in the final stages of the building permit process, and to ensure that 

the relevant items have been provided. 

Project Address: 

 

Occupancy Permit Application Form (Form 15) 
- Signed and completed. 

 

Plumbing Certificates 
- Roof plumbing, 
- Sanitary plumbing, 
- Septic/sewer connection, 
- Stormwater drainage, 
- Hot and cold-water supply, 
- Grey or recycled water, 
- Gas installation, 
- Rainwater tank installation connected to flushing system, 
- Solar hot water installation, 
- Air conditioning installation, 
- Etc. 

 

Electrical Certificates 
- Prescribed and non-prescribed electrical works. 

 

Energy Rating Statement from Builder 
- Confirmation from the builder that 6-star energy efficiency provisions have been installed in accordance with 

the 6-star energy report and drawings. 

 

Glazing Certificate 
- Certificate confirming all glass installed has been installed in accordance with AS 1288 – 2006 and AS 2047 – 

2014 when applicable. 

 

Termite Protection Certificate 
- A Certificate of Installation (Part A & Part B) for the installation of a termite barrier in accordance with AS 

3660.1 – 2014. 

 

Waterproofing – Internal/External 
- A letter from the installer or builder certifying that internal wet areas have been waterproofed in accordance 

with AS 3740 – 2010. 
- A letter from the installer or builder certifying that external wet areas have been waterproofed in accordance 

with AS 4654.1 – 2012 and AS 4654.2 - 2012. 

 

Waterproofing – External 
- A letter from the installer or builder certifying that external wet areas have been waterproofed in accordance 

with AS 4654.1 – 2012 and AS 4654.2 - 2012. 

 

Bushfire Protection 
- A letter from the builder certifying that all requirements of the bushfire report and the associated measures 

have been installed. 

 

Partywall  
- A letter from the builder confirming the partywall has been constructed in accordancr with the approved 

Building Permit documentation and the manufacturers specifications. 

 

Fees 
- All outstanding fees to be paid to the building surveyor prior to issue of the Occupancy Permit. 
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